For Licensed Providers Using Respite Care

If you are a licensed provider and use Satellite respite services, you will need to apply for an exception from licensing to the following rule:
DCF250.04(5) Staff Records The licensee shall maintain a file for each provider, employee, or substitute and make the file available for review by the licensing representative.
 
The Satellite respite provider or any Satellite staff offering respite will have a file with appropriate records with them.  Licensing is aware of this policy.
 

A request for an exception shall be in writing, shall be sent to the department and shall include justification for the requested action and a description of any alternative provision planned to meet the intent of the pertinent provision of this chapter.

The exception received from licensing must be posted with your license.

What to do:
Send a brief statement in writing, such as the following, to your licensing specialist by email, postal mail or fax:
Your Name:  __________________    Your License Number: _____________________
 
I am a provider member of Satellite and use their respite services.  I am requesting an exception to the following licensing rule:  
DCF250.04(5) Staff Records The licensee shall maintain a file for each provider, employee, or substitute and make the file available for review by the licensing representative.

Satellite staff that provide respite will carry on their person a file that contains: completed staff record form, completed background information disclosure form, results of a complete caregiver background check, physical examination report, documentation of entry level training & shaken baby syndrome prevention training, documentation of continuing education, and a registry certificate.

 

Respite staff do not transport children.  

Hours of respite will be documented on the "Respite Care Follow-up Sheet."
